
PR Press Kit Rubric 

Press Kit Good (4 - 5) Fair (3) Poor (0 - 2)    

Introduction Letter Introduces the business well, 
does well to inform why the 
business is newsworthy, 
includes a thorough but brief 
table of contents, reveals who 
is available for interviews, 
includes contact information.  

Introduces the business 
fairly well, does fairly well to 
inform why the business is 
newsworthy, includes a fair 
and brief table of contents, 
somewhat reveals who is 
available for interviews, 
includes some contact 
information. 

Introduces the business 
poorly, does poorly to 
inform why the business is 
newsworthy, does not 
include a thorough or table 
of contents, does not reveal 
who is available for 
interviews, includes no 
contact information. 

5  

Company Information 
Accurately includes a company 
history, a company profile, a 
bio sheets of the key staff 
members, including the CEO, 
managers and chefs. Also 
includes location, style, food, 
menu, average prices, events, 
etc.  

Fairly includes a company 
history, a company profile, a 
bio sheets of the key staff 
members, including the CEO, 
managers and chefs. Also 
includes location, style, 
food, menu, average prices, 
events, etc 

Poorly includes a company 
history, a company profile, a 
bio sheets of the key staff 
members, including the CEO, 
managers and chefs. Also 
includes location, style, 
food, menu, average prices, 
events, etc 

5  

Press Publications 
Includes a substantial amount 
of story reprints and printouts 
of online press that a company 
might have received. Audio 
and video files of radio or TV 
interviews, speeches, 
performances and any other 
media-covered event. Links to 
online media. 

Includes a fair amount of 
story reprints and printouts 
of online press that a 
company might have 
received. Audio and video 
files of radio or TV 
interviews, speeches, 
performances and any other 
media-covered event. Links 
to online media 

Includes a small amount of 
story reprints and printouts 
of online press that a 
company might have 
received. Audio and video 
files of radio or TV 
interviews, speeches, 
performances and any other 
media-covered event. Links 
to online media 

5  

Press Release 
A very relevant and accurate 
press release that is written for 
the business that can be sent 
to the press. Well written, 
succinct, including quotes from 
relevant staff, important 
information, upcoming 
highlights and a range of 3 high 
quality photos.  

A fairly relevant and 
accurate press release that 
is written for the business 
that can be sent to the 
press. Fairly well written, 
succinct, including some 
quotes from relevant staff, 
some important 
information, upcoming 
highlights and a range of 3 
high quality photos. 

A somewhat relevant and 
accurate press release that 
is written for the business 
that can be sent to the 
press. Poorly written, Too 
short or long, includes no 
quotes from relevant staff, 
no important information or 
upcoming highlights and no 
high quality photos. 

5  

Other 
There is other relevant and 
accurate information included.  
The project goes beyond the 
basics. Extra effort and 
creativity has gone into it. 
Includes merchandise, menus, 
or other tangible items. It is 
highly professional and can 
simply be given to the client.   

There is some relevant and 
accurate information 
included. The project goes 
somewhat beyond the 
basics. Some extra effort 
and creativity has gone into 
it. Includes some 
merchandise, menus, or 
other tangible items. It is 
fairly professional and can 
be given to the client once 
edited somewhat.   

There is no other relevant 
and accurate information 
included. The project does 
not go beyond the basics. No 
extra effort and creativity 
has gone into it. Includes no 
merchandise, menus, or 
other tangible items.  It is 
not professional and can in 
no way be given to the 
client.   

5  

 

Total 
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